[TpaBuia oOMeHa 1eJOBBIMH OJAPKAMHU
1 3HAKaMU [EeJI0BOT0 rOCTeIPUUMCTBA
B (MBHOY — demckuii cao Ne 156)

1. O61re nomoxeHus

1.1.ITpaBuna oOMeHa 7OeNOBBIMH IIOJAapKaMH K 3HaKaMH JelI0BOro
rocrenpuuMmcta B (MB/JOY — oemckuii cad Ne 156) (nanee — YupexneHue)
(nanee — I1paBuina) pa3pabOTaHb! B COOTBETCTBHU C MONOXKEeHHAMH KOHCTHTYIHH
Poccuiickoii ®enepanuu, PenepanbHoro 3axoHa oT 25.12.2008 No 273-®3
O npoTuBOEHCTBHN KOPPYIUHWY) U NPHHATHIMU B COOTBETCTBAM C HUMH HHBIMU
3aKOHOIATEILHEIMU U JIOKAJIbHBIMUA aKTaMU.

1.2. [lpaBuna omnpenenstoT eIMHBIE A BCEX pabOTHHUKOB YUpekKASHUS
TpeOOBaHUS K AAPEHUIO U IPUHATHUIO JEIOBLIX TTOJIaPKOB.

1.3. Vupexxnenne NOAIEpKUBAeT KOPIOPATUBHYIO KyNbTypy, B KOTOpOH
JI€IOBblE IOMAPKH, KOPIOPAaTHBHOE TOCTENPUUMCTBO M IPEJICTABUTEIBCKUC
MEPOTIPHSATHS. PAacCMaTPUBAIOTCA TOJBKO KAaK HMHCTPYMEHT IUJIsl YCTaHOBICHMA
¥ TIOJJIEP/)KAHUS  [EIOBBIX OTHOIICHWM M Kak IpOsBIEHUE OOIENPUHATON
BEKIIUBOCTH B XOJI€ ACATEIBHOCTU Y UpEXICHUS.

1.4. YupexxaeHne WCXOAUT U3 TOr0, YTO [JOJIIOBPEMCHHBIC [EJIOBBIC
OTHOIHNEHHA OCHOBBIBAIOTCS HA JIOBEPUH U B3aMMHOM yBa)keHUU. OTHOIIECHUS, TIpH
KOTOPLIX HapyliaeTcss 3aKOH YU IPUHLUIBI JETOBOM 3THKH, BPEAAT peIryTaluu
VapexJieHls M YeCTHOMY HMEHHM ero pabOTHHKOB, M HE MOTYT 00ecleduThb
YCTORYUBOE HONTOBPEMEHHOE Pa3sBUTHE YUpexAeHHs. Takoro pojaa OTHOLICHUS HE
MOT'YT OBITH IPUEMIIEMBI B IPAKTUKE PA0OTHI Y UPEKACHNUS.

1.5. deiictue IlpaBunm  pacmpocTpaHseTcsi Ha  BCeX  pabOTHUKOB
YupexaeHus, BHE 3aBUCUMOCTH OT yPOBHS 3aHUMAEMOK JI0JXKHOCTH.

1.6. Mannbie [lpaBuna npecneayer cleayomue Neiu:

- obecrieyenre €AUHOOOPA3HOTO TMMOHUMAHUA pOIM M MeCTa JEIOBBIX
NOJApKOB, HEJIOBOr0 TOCTENPUUMCTBA, MpPEACTABUTENILCKUX MEPOTPUATHAN B
JEJI0BOM IIpaKTUKe YUpeKIeHUS,

- OCYIECTBIEHHE YMpPaBICHUECKOH U  XO3AMCTBEHHOW  IESATEIBHOCTH
VupexxaeHuss UCKIIOUHUTEIBHO HAa OCHOBE HAMJIEKAIIMX HOPM U MpaBUl ACIOBOTO
noBeJeHns, Oa3upYIOMUXCS Ha NPUHLIMNAX KadecTBA IMPEOCTaBIICHUS YCIyT,
3aIIUTE KOHKYPEHIIUY, HEAOMYIIEHHUs KOHQINKTa HHTEPECOB;

- OTIpejle/IeHNe EAMHBIX Ul BCeX PabOTHUKOB YupexjeHus TpebosaHumi
K JapEeHHIO ¥ TPUHSATHIO [EJOBbIX IIONAPKOB, K OpraHU3allid M Yy4acTHIO
B MPEICTABUTENBCKUX MEPOIIPUATHSAX;

- MAHAUMHU3UPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3I0YIIOTPedIeHUEM
B 00N1aCTU IOJAPKOB, IIPEICTABUTENBCKUX MeponpusaThid. Hanbonee cepbesHbiMu
U3 TAKUX  PUCKOB  SIBJISIOTCS ~ ONACHOCTb  MOAKYIIAa K B3STOYHHUYECTBO,
HECIIPABEJIMBOCTE 10 OTHOIIEHUIO K KOHTpareHTaM, IPOTEKI[MOHU3M BHYTPHU
VupexneHus.

2. TpebGoanus, mpenbsBIseMble K JENOBBIM MOJapKaM
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1 3HaKaM JACJIOBOI'O r'oCTCIIPpUMUMCTBa

2.1. PaGoTHuKM YupexaeHHs MOTYyT IOJy4arh JeJOBblE TONApPKH, 3HA
J€JI0BOTO FOCTEIPUUMCTBA TOJIBKO Ha OQULHUAIIBHBIX MEPOTIPUATHUSX, TIPH YCIIOBY
YTO 3TO HE IIPOTUBOPEUYUT TPeOOBAHUAM AHTUKOPPYTIIIMOHHOTO 3aKOHOAATENHCT
u HactosiumM [IpaBuiam.

2.2.llomapku W yCIyrd, [pUHUMaeMble WIH  MPEJOCTABISIEME
YypexneHueM, MepelarTcs U NPUHUMAIOTCS TOJBKO OT UMEHU YUPEKICHUS
LIEJIOM, a HE KaK ITOAAPOK WINJIEpeiada ero o1 OTACIbHOTO paboTHHKA.

2.3. Jlenosele NOAAPKU, KOTOPbIE PAOOTHUKU OT UMEHH Y UPEKIAEHUS MOT}
repenaBaTh JPYrUM JIMUAM WJIH NPUHUMATh OT APYTUX JMI[ B CBSI3H CO CBOE
TPYAOBOH AEATENBHOCTBIO, a TAKXK€ MPEACTaBUTEIbCKUE PAcXO/bl Ha JIeJOBC
TOCTEIPUUMCTBO JOJIKHBI COOTBETCTBOBATH CIIEAYIOIUUM KPUTEPUSIM:

- OBITh MpPSIMO CBSI3aHBI C YCTAaBHBIMHU LEISIMU AESATENBHOCTU Y UPEeXICHHU!
a0 C MaMsITHBIMH JaTaMH, toOuiesiMu, OOIIEeHAIIMOHATBHBIMU IIpa3IHUKaMI
HHBIMH COOBITHIMH;

- ObITh pa3yMHO OOOCHOBAaHHBIMH, COpPa3MEpPHLIMH M HE SABJSATHC
peaAMeTaMU POCKOIIIN;

- He NPeACTaBIIATH COO0U CKPBITOE BO3HATPAXKACHHUE 3a YCIYTY, AEHCTBUE WJT
6e3nelicTBUE, MOMYCTUTEIBCTBO WU MOKPOBUTENHCTBO, TPEIOCTABICHHUE TIPaB U
NPUHSTHE OMNpENeJCHHBIX pelleHnul, W00 TMOMbITKY OKa3aTh BJIWSHHUE H
MOJIy4aTesisl ¢ UHOM He3aKOHHOM WJIM HE3TUYHOM LIEJbIO;

- HE C03/1aBaTh AJIs NOoJIydaTens 0053aTeNlbCTBa, CBA3aHHBIE C €0 CIIyKeOHbI!
MIOJIOKEHNE WIIH UCTIONIHEHUEM CIY)KeOHBIX (JJOJDKHOCTHBIX ) 00S3aHHOCTEH;

- HEe CO3/1aBaTh PelyTallMOHHOIO PUCKa JJISl AEJOBOIO UMUK Y UPEHKACHUS
pabOTHUKOB M MHBIX JIAL B CIy4ae PACKPBITHA HH(MOPMALUH O COBEPLICHHBL
nozapkax M MOHECEHHBIX MPEeACTABUTENIbLCKUX PACXO/Iax;

HE TIPOTHBOPEYUTL MPHUHLMIAM U TpeOOBaHUSIM AHTUKOPPYMIMOHHOTY
zaxoHoaatenbeTa Poceniickoit @enepanun, [Tonoxennto o6 aHTUKOPPYTTIIIUOHHOI
MOJTUTUKKE B YupexaeHun, Kojekcy 3THKU U cilyKeOHOTo MoBeJeHUs paboTHUKO!
VYupexnenus u oOUICNPUHATEIM HOpMaM MOPaid U HpaBCTBEHHOCTH.

\_/2./4. JlenoBeie oJapKu, B TOM YKCJE B BUJI€ OKa3aHusl yCIyT, 3HAKOB 0CO0OT
BHUMaHHUS W Y4YacTHs B PAa3BJICKATENIbHBIX W AHAJIOTUYHBIX MEPOINPHUATUAX Hi
JOJDKHBI CTaBUTh MPUHUMAIONIYIO CTOPOHY B 3aBUCHMMOE MOJI0XKEHUE, TTPUBOIUTI
K BOBHUKHOBEHHUIO KaKUX-TUOO BCTPEUHBIX 0053aTEILCTB CO CTOPOHBI MOTyYaTes
WM OKa3bIBaTh BIUSHUE HAa 00bEKTUBHOCTh €T0 JASIOBBIX CYKACHUN U pellICHUH.

2.5. CTOUMOCTb ¥ IEPUOANYHOCTD JAPEHUS U MOJYUYSHHUS 1eJIOBBIX 10AAPKO]
W/WIW y4acTusl B MPEJCTABUTENBCKUX MEPOMPUATHUIX OJHOTO U TOTO XK€ TPEThEr(
JUIA TOTKHBI OTPENENATHCS AeT0BOH HEOOXONUMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B kaudecTBe MOJAPKOB PabOTHUKH YUPEKICHUS TOJKHBI CTPEMHUTHCS
HCIIOJIb30BaTh B MAaKCUMAaNIbHO JIOIIYCTUMOM KOJIMYECTBE CIIy4aeB CyBEHUPBI
MIPEeAMETHI ¥ U3AENIHS, UMEIOIINE CUMBOJIUKY Y UpEXKIACHUS.

2.7.llogapku ¥ yCIYIrd He NOJDKHBI CTABUTh I0J COMHEHHE UMUK WY
JICTIOBYIO PEIyTallii0 Y UpPEKISHUS UIIH ero pabOTHHKOB.

- HE
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3. IlpaBa n 0043aHHOCTY PaOOTHUKOB YUPEKICHUS MPH OOMEHE NETOBLIMU
NoJapKaMH ¥ 3HaKaMH J1€JI0BOTO TOCTENPUUMCTRA

3.1. PaGoTHMKY, IPeACTABNSAS HHTEPEChl YUPEXKIECHHS U JEUCTBYS OT €ro
UMEHH, JOJDKHBI COOJIOAaTh [PaHULIB! JONYCTUMOTO MOBEJEHHS NPH OOMeHe
JEIOBBIMU MTOAAPKaMHU U IIPOSBICHUU JIETOBOTO TOCTEIIPHUHUMCTBA.

3.2. PaboTHHKHN YupexneHHs BIpaBe JapHTh TPETHUM JIUIAM U IIOJy4aTh OT
HUX JICTIOBBI€ IMOAAPKH, OPraHU30BBIBATH M YYacTBOBATh B IIPEACTABUTENHCKUAX
MEPOTIPUATHAX, €CJIH 3TO 3aKOHHP, STUYHO U JENaeTCsi UCKITIOYUTEILHO B JIETOBBIX
LENAX, OlpeleNleHHbIX HacTosiiumu [IpaBunamu.

3.3.1Ipn moOBIX COMHEHUSX B NPaBOMEPHOCTH WM 3THYHOCTH CBOHX
JAeUCTBUN  paboOTHUKM YupexneHus oO0sf3aHbl IOCTABUTh B H3BECTHOCTH
PYKOBOIUTENST YUPEXKIECHUS U TIPOKOHCYIIBTHPOBATHCS C HUM, TIPEKIE YeM JapUTh
WIM TOJy4YaTh MMOJApPKH, y4YaCcTBOBaTh B TEX WIM HHBIX MPEJICTABUTEIBCKUX
MEPOTIPUATHUSX.

3.4.1lpy mnonydyeHuu JeNOBOr0 TOAAapKa MM 3HAKOB  JI€JIOBOTO
FOCTCTIPUAMCTBA PAOOTHMKK YUpexIeHHs o0O0s3aHbl NPUHUMATH MEphI 110
HETOMYIICHUIO BO3MOXKHOCTH BO3HUKHOBEHHS! KOHPIINKTA HHTEPECOB.

3.5. PabotHukn VYupexxaeHHs He BIpaBe MCIONB30BaTh CIyKeOHOe
NI0JIOXKEHUE B JIMYHBIX LIEJAX, BKIIOYas UCIONb30BAHNE UMYIIECTBA Y UpeKICHUSI,
B TOM YUCJIE:

- UL TIOTTyYeHHUs [T01apKOB, BOZHATPAXKICHUS U MHBIX BBITOM JIS ceOs IMUHO
U IpyTuX JWIl B OOMEH Ha oxasaHHe YUpeXICHHEM Kakux-iubo yeuyr,
OCYIIECTBJIEHUS NHOO HEOCYIIECTBIEHHs OINpEeAeeHHbIX MEeHCTBUM, Nepenayun
MHQOPMAIIMKM,  COCTABNAIOUICH  CIyXeOHYI0, KOMMEDYECKYI0 MIM HHYIO
OXpaHAEeMYIO 3aKOHOM TaiHYy;

- IS TIOJIy4YEeHHUsl MONAPKOB, BO3HATPaXAEHUs W WHBIX BBITOM IS JHWYHO U
APYyTUX JIHL B OPOLECCe BENEHUs AeJl YUpekKJEeHHUs, B TOM YHCIe, KaK 10, TaK U
110CJIe NPOBEICHHUS MIEPETOBOPOB O 3aKIIFOYEHNUHU IPAYKIAHCKO-TIPABOBBIX JOTOBOPOB
Y UHBIX CHIENIOK.

3.6. PabGoTHukaMm YupexaeHHS He pEKOMEHAYeTCS NPUHAMATL W
nepeaapuBaTh MOAAPKH JIMOO yCIyTH B JIFOOOM BHJE OT TPETBUX JIMI[ B KAYECTBE
0J1aroJapHOCTH 32 COBEPILIEHHYIO YCIYTy UM AaHHBIN COBET.

3.7. He momyckaeTcs nepeaBaTh ¥ IPHHAMATH TOJAPKU OT Y UPEXKIEHHUS, €T0
pabOTHUKOB M NpeJCTaBUTeNel B BHJE JACHEKHBIX CPENCTB, KAK HANWYHBIX, TAK
¥ O€3HANNYHBIX, HE3aBUCUMO OT BAJIOTHI, a TaKKe B (OpMe aKI|ii, OMLIUOHOB WY
WHBIX JINKBUJIHBIX LIEHHBIX OyMar.

3.8. PaGoTHuky VYupexkneHHs JOKHBI OKa3bIBATHCH OT IIPENT0XKEHUIA,
[IOJIYYEHUs TIOAApKOB, OMIAThl UX pacxXOJOB U T.M., KOTJA MOJOOHEIE ACHCTBUA
MOTYT MOBJIHATH HIIK CO3AaTh BIIEUATIEHUE O BIHSHUU HA UCXOJ CAETKH, PE3YIILTAT
MIPOBEICHUS TOPTOB, HA IPUHUMAEMBbIE YUpeXAeHHEM PEIIEeHUs U T. .

3.9. PabotHuku VYuypexeHus He NPUEMIIOT Koppymuuu. Ilomapku He
JOJDKHBI OBITH KMCIIOJIb30BAaHbl AN NA4H/TIONyYeHUs] B3ATOK WM KOPPYILUH B
JHOOBIX €€ TIPOSIBIICHUSIX.

3.10. Pabotauk VYupexaeHHs He BripaBe INpeiiaraTh TPETBUM JMLAM WIN
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IPUHUMAaTh OT TaKOBBIX IMOJApPKH, BBIMIATHI, KOMIEHCALUH U T.II. CTOMMOCTI
cebitite 3000 (Tpex Thics4) pyOiieil unm He COBMECTUMBIE ¢ 3aKOHHOMH MPaKTHK
A€N0BBIX OTHOUIeHWH. Eciu paboTHuky YupexaeHus mpeanaraiorcs moaoGHI
MOJapKW WM JCHbIHM, OH 00s3aH HEMEeINeHHO 00 5TOM pPYKOBOJMTE]
YupexaeHus.

3.11. PaGoThHrk VYupexaeHHS KOTOPOMY MPH BBIIOJHEHHH NOJKHOCTHE
00s13aHHOCTEH MPeUIaTaIoTCs TIOJAPKU WM WHOE BO3HAIPAXIECHHE KaK B psiMO
TaK U B KOCBEHHOM BHJE, KOTOPbIE CHOCOOHBI MOBIUATH HA TMOATOTABIMBAEMI
W/MIM  TIPMHAMAEMBIE , UM pellieHHss W/l  OKa3aThb BIHWSHUE Ha e
neicTBre/0e3aeiCTBIE, TOMKEH:

- OTKa3aThCA OT HUX U HeMEIJIEHHO yBEAOMUTh PYKOBOAMTENS Y UperK leH]
0 (haxTe MpeUIOKEHUST NoAapKa (BO3HArPaKACHHS );

-0 BO3MOXHOCTH MCKIIOYHWTh JajdbHeHIlIMe KOHTAKThl C  JIKLO
OPEMUIOKUBIIMM TIOJAPOK MM BO3HATPaKIEHHE, €CIH TOJBKO 3TO HE CBA3AHO (
CIIyke0HOM HeOOXOAUMOCTBIO;

- Cllyyae, eclIM MOJapOK WM BO3HAIPWKACHHE He MpPeACTaBIIsAeT(
BO3MOXHBIM OTKJIOHUTH WJIM BO3BPAaTUTh, IEpPeAaTb €ro C COOTBETCTBYIOLI
CILy)KeOHOM 3amUCKOM JUIS TIPHHATHS COOTBETCTBYIONIIUMX Mep PYKOBOJMTE
YupexneHus: ¥ NpOJOIDKUTL paboTy B YCTAHOBICHHOM B YUpeikKIEHHH HOpSI
HaJj BOIIPOCOM, C KOTOPBIM ObLIT CBA3aH IOJAPOK MITH BO3HAIPAXKICHHE.

3.12. B ciy4ae BO3HMKHOBEHHS KOH(IMKTa MHTEPECOB MM BO3MOKHOCT
BOSHUKHOBEHHUs] KOH(MJIMKTA MHTEPECOB NMpPH MOIyYEeHUH IEJOBOIr0 MOIapKa Wi
3HAKOB /ICJIOBOTO TOCTENPHUMCTBA PAOOTHUK YUpexaeHHs 00s13aH B TUCHMEHH(
Gopme yBenoMuTE 00 3TOM OMHO W3 JONKHOCTHBIX JIHI[, OTBETCTBEHHBIX
NPOTHBOACHCTBHE KOPPYNUMHU, B COOTBETCTBUH C IPOLEAYPOH PACKPBITY
KOH(IIMKTa HUHTEPECOB, yTBEPXKAeHHON [lojoxkeHneM 0 KOH(IMKTE HHTEpEco:
IPUHATBIM B Y UPEKICHHH.

3.13. PaboTHukam YupexmeHus 3alpenaeTcs:

- CAMOCTOATEJIBHO NIPUHUMATD TIPEUTOKEHUST OT OPraHU3al|i WK TPETHHU
JULl O BPYYCHMH [E€NIOBLIX [OJAPKOB M 00 OKa3aHWM 3HAKOB JICJIOBOT
roCTeIPHHMCTRA;

- IPHHUMaTh 0€3 COITIACOBaHUsI € AUPEKTOPOM YUpPEKIEHUS eJOBbI
TOJAapKU U 3HAaKU JIEJIOBOTO TOCTENPUMMCTBA B XOJE IIPOBEICHHUS [EJIOBbI
IIEPEroBOpOB, TpPHU 3aKIFOYEHUH [OIOBOPOB, @ TaK)XKe B HHBIX CIIy4asX, KOTI
10100HbIE JeHCTBHUSI MOTYT HOBIUSTE UK CO3/aTh BIIEUATICHHE 00 MX BIUSHUM H
[IPUHAMAEMbIE PEIICHUS;

- IPUHHAMATh JICNOBbIE MOJAPKU ¥ 3HAKH AEJIOBOIO TOCTENPUHUMCTBA B XOJ
NPOBEIEHNs TOPTOB U BO BPEMsI IIPSIMBIX TIEPETOBOPOB MPH 3aKIFOYEHUH JOTOBOPO
(KOHTPaKTOB);

- IPOCHTh, TPEOOBATH, BEIHY:KIATh OPTaHU3aLIMH WM TPETHUX JIUL] JAPUTH Hl
10O WX POJCTBEHHUKAM JIENIOBBIE MOJAPKH /MM OKa3blBaTh B MX TOJIB3Y 3HAK
JIEJIOBOTO FOCTEIIPUHUMCTBA;

- IPUHUMATh MOJAPKH B BUJIE HAIUYHBIX, OE3HATMYHBIX JCHEXHBIX CPEICTE
LEHHBIX Oymar, AparoleHHbIX METAJIIOB.

3.14. Yupexaenue  MOXeT NPHHATh  pelileHHe 00  y4acTHH
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0J1aroTBOPUTEIBHBIX MEPOIPHUITUAX, “HATIPABICHHBIX HA CO3MaHHE W YIPOUYEHUE
“UMHIKa YupexaeHus. IlpuasromMm mnnmaH u  OlOMKET YYacTHS B JIaHHBIX
MEPOIIPHUATHUAX YTBEPKAAETCS PYKOBOAUTENEM Y UpeK ICHHUS.

3.15.B ciy4ae OCYIIECTBIEHUsS CIIOHCOPCKUX, OJIarOTBOPUTENHHBIX
NporpamMM ° Y4YpexAeHHe [OJDKHO MpeOBapUTENbHO  YOOCTOBEPHUTHCS, HTO
npegocTaBisieMas  YUupexJeHHeM TIOMOIlb He OyJeT HCIoJb30BaHa B
KOPPYNLIHOHHBIX IEAX WIM UHBIM HE3aKOHHEIM ITyTeM.

3.16.Ilpu B3aUMOJEHCTBUH C JIHIIAMH, 3aHMMAIOIMMH JOJDKHOCTH

MYHUIUTIATBHOM CIlyXOmp, ©  clemyeT PYKOBOJICTBOBATHCS HOpPMaMH,
peryJjiupyroliMi J3TUYECKHE HOPMBI U MpaBWiIa CIy>XeOHOr0 IOBEJACHUS
MYHULUTATBHBIX CITY KaIHX. :

3.17. Heucnonnenne Hacrosmux [IpaBum MoxkeT cTaTh OCHOBaHHEM
JUI IPUMEHEHHUST K pabOTHUKY Mep MUCHUIUIMHAPHOTO, aJMHHHCTPAaTHBHOTO,
YTOJIOBHOTO U I'PaXXIaHCKO-IIPABOBOIO XapaKTepa B COOTBETCTBUH C JEUCTBYIOIIUM
3aKOHOJIaTEILCTBOM.

4. ObnacTs MPUMEHEHUS

4.1. Hacrosmme I IpaBuna noaniexxat NpuMeHEHHIO BHE 3aBUCHMOCTH OT TOTO,
KaKHMM 06pa3oM nepeJaroTcs IeI0BbIe MOAapKH 1 3HAKH JIEJIOBOI0 TOCTENPHIMCTBA:
HalIPSIMYIO WIH 4Ye€Pe3 MOCPEIHMKOB.

4.2. Hactosume IIpaBuna sBisroTcs 00s3aTeNbHBIME IS BCeX PAOOTHHKOB
VYupeskietiisa B nepuo] paboTsl B YUpekICHHUH.



